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JOB DESCRIPTION 

 
 
Post:   Women’s Lives Leeds Sex Worker Inclusion & Participation Worker 
 
Grade:                  £24990 p.a. pro rata 

Holiday entitlement is 27days p.a. pro rata plus bank holidays 
4% contributing pension  
This post 21hrs per week 
This is a fixed term contract until 31 October 2020. 

 
Responsible for: None 
 
Responsible to: Basis Senior Worker 
 
Location: Basis Office base and outreach work in Leeds area 
 
 
Main Purpose of Post:  
 
To work within the Women’s Lives Leeds (WLL) Project, to engage and support women with complex 
needs who are currently sex working or recently exited to influence policy, service design and have 
their voices heard. To implement the WLL Peer Support Model and to access WLL service user 
opportunities throughout the project. 
 
The WLL project is delivered by a partnership of eleven women and girls organisations from across 
the city, providing services to women with complex needs across the city and catalysing system 
change. The post will be located with and managed by BASIS Yorkshire, but will equally be 
accountable to the WLL Project Manager and will have a specific specialism that the partnership can 
access if required. The Basis Adult outreach team work to Basis’ organisational values, taking a rights 
based approach and provide evidence based services to enable and empower women to make 
positive choices.  The team have an established reputation for providing high quality, effective safety 
advice, information and support, enabling safer working practices.  Services are provided within the 
community, on evening outreach and at venues as women determine. 
 
Duties 
 
Delivery  
1. Ensure that sex workers are actively encouraged to be involved in WLL participation activities in 

order to influence policy and practice including representation on the Advisory Board, Learning 
Sub Group, Project Board and other service user events. 
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2. Working with the WLL Peer Support and Inclusion Worker provide both 1-2-1 and group activities 
aligned with WLL Peer Support and Inclusion work in order to promote understanding of sex work 
and sex workers needs 

3. Working with the WLL Peer Support and Inclusion Worker use the WLL Peer Support and Inclusion 
model, implement within Basis and share the learning both internally with WLL partners and 
where appropriate externally with stakeholders.  

4. Take responsibility for co-ordinating and delivering work with partners & key stakeholders to 
ensure sex workers can influence the development of strategies in the city 

5. Co-design groups to ensure sex workers shape content in order to influence service and policy 
design and delivery in Leeds 

6. Ensure those sex workers who are most chaotic can participate, using creative methods of 
engagement to attract women 

7. Establish, maintain and develop good partnership working relationships with professionals and 
organisations both statutory and voluntary. 

8. Ensure that sex workers are able to engage in self advocacy and empowerment. 
9. Ensure the service maintains its strict confidentiality and protects the data & identity of those 

accessing the service  
10. Ensure the development of engagement strategies as determined by and with women i.e. groups, 

representatives, etc. 
 

Monitoring and Evaluation 
11. To produce monitoring reports as detailed within the established WLL Performance Management 

Framework 
12. Working with the WLL Insight and Communications worker co-design creative methods for 

capturing & analysing feedback and preparing reports for the WLL Project Manager and key 
stakeholders. 

13. Using established methods ensure ongoing recording and monitoring of project outputs and 
outcomes is maintained 

14. Manage engagement and outcome data, inputting data onto the database and collating 
information to produce relevant reports as per WLL Performance Management Framework 

15. Develop and implement an effective ‘feedback loop’ to include those women most ‘hard to reach’ 
in terms of inclusion 

 
Budget  
16. Work with women to review and manage the post’s budget to maximise inclusion 
17. Effectively manage the Basis Involvement budget and ensure ongoing spends are on target 
18. Provide budget information to the Project Manager (WLL) to ensure that the project budget is 

created and effectively managed as per the WLL Performance Management Framework 
 

Partnership engagement and management  
19. Ensure the maintenance and development of excellent partnership working relationships with 

professionals, organisations and other key stakeholders, particularly those in WLL 
20. Support the Project Manager to maintain relationships with all relevant external stakeholders and 

organisations relevant to inclusion, participation and community development for sex workers 
21. Ensure effective representation at external meetings and events to facilitate improved 

understanding of sex work and related issues 
 



3 

 

                      
 

Communications 
22. Support both the WLL Insight and Communications worker and Basis Operations Manager in 

developing relationships with local and national press 
23. Collaborate with the WLL Insight and Communications Worker and Basis Operations Manager in 

ensuring that social media is effectively used. 
24. Ensure that information/publicity with regards to service  outcomes is kept updated. 
 
General Responsibilities  
25. Contribute to WLL and Basis team meetings and organisational priorities, strategic goals and 

performance targets 
26. Be flexible within the broad remit of the post 
27. Ensure that finance and resources are used effectively and within budget 
28. Work collaboratively on projects and priorities with WLL and your line manager which may vary 

from time to time 
29. Be proactive in keeping up to date with and generating development relating to your work 

(including policy updates) 
30. Abide by WLL and Basis organisational policies and practices, and our values 
31. Support diversity and equality of opportunity in the workplace 
32. Ensure that effective safeguarding procedures and in place and are acted upon 
33. To undertake any other reasonable duties commensurate with the post at the request of the 

Project Manager 
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PERSON SPECIFICATION 
 

Women’s Lives Leeds Sex Worker Inclusion & Participation Worker 
 

The following are the essential criteria required to be considered for this post, workers must be able 
to clearly demonstrate on the application form that they meet these criteria. 
 
Experience of: 
 

 Working in the women’s, sexual health or sex work sector 

 Peer Support and implementing peer support activities 

 Supporting service users to engage in project activities 

 Asset based community development and co-production 

 Planning, co-ordination and delivery of projects 

 Facilitating groups and preparing and delivering group work  

 Ensuring effective collection, collation and reporting of information 
 
Lived experience positively welcomed 
 
Skills and Abilities 
  

 Clear communication skills face to face and on the phone or email.  

 Able to effectively manage group dynamics and facilitate inclusion across a diverse group of 
women 

 Writing skills - production of monitoring reports and the ability to write succinct documents 
on complex areas. 

 IT skills at a level that supports report writing, email, internet use, presentations and data 
input.  

 Time management and organisational skills; able to work in a structured and methodical way 

 Can engage and motivate others.   

 Self-motivated with ability to work alone but can also work co-operatively and flexibly as part 
of a team/with partners.  

 
Knowledge 
  

 Best practice guidance and research relating to: 

 Sex worker rights and legislation 

 Group facilitation and managing dynamics 

 Web based communications 

 Creative engagement & participatory techniques 
 
Education, training & Qualifications 
 

 No one specific qualification is required, but evidence of recent continuing professional 
development in a professional area relevant to the post will be required. This could be for 
example: women’s services, group work facilitation, education programmes, etc. 
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Personal Attributes & Other Requirements  
 

 Confident, adaptable and empathetic 

 Able to work in a in a structured way with multiple deadlines.  

 Resilient and able to manage self-care  

 Can work some evenings and weekends  

 Commitment to anti-discriminatory practice and equal opportunities.  An ability to apply 
awareness of diversity issues to all areas of work.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Last reviewed July 2019        


